
 

GammaPhiBeta.org   1 

Register A General Alumnae Chapter Event 
 
Please complete the following steps to record an alumnae chapter event in Beta Base. Appropriate 
events to track in this form include general sisterhood gatherings, holiday events, alumnae chapter 
recruitment events, Gamma Phi Get-Together, Dinner with 12 Sisters, etc.   
 

1. Log in to Beta Base.   
2. Chapter Reporting > Chapter Activities > Actions > Register General Chapter Event  

  
3. Read Overview, and select Continue.  
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4. Select the calendar year in which the event was held, and select Continue.   

 

  
5. Enter Required Event Information:   
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6. Validate all changes by typing your first name, last name and date in the pre-fill fields. Click the 

green Continue button to proceed.  
 

  
7. A successful submission will result in the receipt summary being visible.  
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To export completed registrations for general chapter events, follow the steps below.  
 

1. Chapter Reporting > Chapter Activities > Reports > General Chapter Event Report  
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2. To export the report, click on the file image on the report toolbar and select the type of file you 

would like to export your report as. It is suggested to use the “Excel” option when exporting this 
specific report.   
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3. To print the report, click on the printer image on the report toolbar. Your computer will provide 

prompts for next steps depending on your specific system setup.   
 

 

 

http://www.gammaphibeta.org/

