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Guideline for Submissions to                The Crescent 
Crescent correspondents are responsible for submitting chapter news and photographs to International Headquarters for publication in the Sorority Life section. 

What to Submit
Please use the Crescent Correspondent Form for proper formatting. Because of the volume of submissions, each chapter will be given space to describe a recent or upcoming event in ONE of the following categories, at the chapter’s discretion: 

· Philanthropy: fundraisers, community service projects, etc.
· Sisterhood: retreats, formal, recruitment, alumnae events, etc.
· Scholarship: campus awards/recognition, PACE programs, educational seminars, etc.
· Leadership: Sorority conferences, workshops, campus honors, etc.
· Safety and Wellness: fitness events, wellness seminars, etc.
Be specific (think who, what, where, when, why and how) and include any unique details. Word count of 40 or less is appreciated (material is subject to revision). 
News about an individual will not be included in Sorority Life. 

How To
· Complete the Crescent Correspondent Form (see below). Without the form, your submission will no longer be considered.
· Copy your chapter advisor on the email.

· File a copy of the submission in your working notebook.

Submitting Articles, Poems, etc.

Please contact the editor at TheCrescent@gammaphibeta.org if you are interested in becoming a contributing writer.  We also welcome reader ideas, tips and submissions!

Photographs

· Send the best photograph of an event or activity, especially action (not posed) shots: dishing out pancakes at a fundraiser, talking to children at a philanthropy event, competing in a campus activity, etc. Be creative!
· High resolution photographs (1 MB or higher) sent as email attachments are preferred.

· Identify all photographs with chapter, school name, an explanation of the photo and names (when fewer than five people are in the photo).
· Do not crop or alter the photo.

Please Do Not Submit

· Photos that reflect poorly on the individual or Sorority
· Photos with cans, bottles, red cups, glasses, etc.
· Out-of-focus, poor quality or low resolution photos (less than 1MB or 1,000KB)
· Photos of birthday celebrations, weddings or births

· Photos with “Gamma Phi faces”
If a photo is selected for publication, the photo and its caption will replace the chapter’s written update in the Sorority Life section.

Returning Film Print Photographs
If you would like film prints returned, please attach a note with a return address.

When to Submit

The Crescent is a quarterly publication; therefore, items submitted for publication will be published up to three months after the deadline date. Late submissions may not be included, at the discretion of the editor.

Submission Deadlines – NEW!

· Fall issue – August 1 for October publication

· Winter issue – November 1 for January publication

· Spring issue – February 1 for April publication

· Summer issue – May 1 for July publication

Submissions and Questions
Email your completed Crescent Correspondent form to TheCrescent@gammaphibeta.org with your region/chapter name in the subject line.
Or snail mail to 
Gamma Phi Beta Sorority, attn: Editor
12737 E. Euclid Drive

Centennial, CO 80111

Crescent Correspondent Form

Copy and paste this into the body of your email, then fill in the blanks.

Send to TheCrescent@gammaphibeta.org.
Issue (choose one): Winter/Spring/Summer/Fall

Region:

State:

Chapter name:

School:

Your name:
Email address:

News category (choose one): Philanthropy/Sisterhood/Scholarship/Leadership/Safety and Wellness

Our Sorority Life submission in 40 words or less:
Please note: News about an individual will not be included in Sorority Life. 

Photo description/caption:
